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Welcome and Overview

Elisabetta Kasfir
Assistant Commissioner for Federal Programs
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Review October 2016 changes to CAPS policy related to 
annual renewal 

Review annual renewal process and implementation 
timeline 

Field questions about the policy, process, and timeline 

http://www.decal.ga.gov/
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Allows CAPS to ensure compliance with federal 
regulations

Ensures that information we have on providers is 
Correct, Current, and Complete

Aligns with other DECAL programs which require 
annual renewal

Timely resolution of issues that may impact families 
and providers

http://www.decal.ga.gov/


Bright from the Start: Georgia Department of Early Care and Learning
www.decal.ga.gov 5

Licensed and exempt providers must submit correct, current, and 
complete copies of the following documents: 

Å Child Care Provider Agreement Form (must be submitted annually) 

Å Form W-9 for tax identification purposes (must be submitted annually)

Å Direct deposit form (must be submitted annually)

Å Their policies, procedures, and rates (published and available for review by 
DECAL and the public) 

Å DŜƻǊƎƛŀΩǎ Department of Early Care and Learning Assurance of Compliance 
with Federal Regulations Regarding Civil Rights Form 704 (must be submitted 
annually - for child care learning centers only) 

http://www.decal.ga.gov/
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Informal Caregivers must submit correct, current, and complete 
copies of the following documents:

Å Valid proof of social security number and other information to verify identity 
(e.g., photo ID, driver's license, passport, etc.)

Å Enrollment packet that includes:

Å A satisfactory records check for all adults in the home that are age seventeen 
(17) years and older

Å Child Care Provider Agreement Form (must be submitted annually)

Å Form W-9 for tax identification purposes (must be submitted annually)

Å Direct deposit form (must be submitted annually)

Å Informal Care Giver Enrollment Affidavit (must be submitted annually)

Å Infant/Toddler CPR Certification certificate (must be current)

http://www.decal.ga.gov/
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DocumentsRequired Annually
ImpactedGroup

Licensed Providers and 
ExemptProviders

Informal Providers

Child Care Provider Agreement  (CPA) X X

Form W-9 X X

Direct Deposit Form X X

Policies,Procedures, and Rates X

CƻǊƳ тлп ό//[/Ωǎ ƻƴƭȅύ X

Satisfactory Records Check for all Adults (17+) X

Valid Proof of SSN X

Informal Caregiver Enrollment Affidavit X

Current Infant/Toddler CPR Certification X

http://www.decal.ga.gov/
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Submission 
Campaign

ωStarts 45 days prior to start of assigned renewal month

ωInitial notice via mail and e-mail

ωReminder notice via mail and e-mail 

ωAdditional outreach via email and phone

Submission 
Processing

ωStarts 1st day of assigned renewal month

ωReminder via mail and e-mail

ωAdditional outreach via email and phone

Suspension 
Window

ωStarts 1st day beyond renewal month

ωPayment suspension begins (30 day max), notice

ωPayment release after 30 days

ωCƻƭƭƻǿŜŘ /!t{ ǇǊƻƎǊŀƳ ŘƛǎƳƛǎǎŀƭ ƛŦ ƘŀǾŜƴΩǘ ŎƻƳǇƭƛŜŘ

http://www.decal.ga.gov/
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Submission Processing
(Renewal Month)

Payment 
Suspension

Dismissal

Process Steps May Jun Jul Aug Sept

Submission Campaign
Request for compliance documents within30 days
Requestfor compliance documents within 14 days

Processing and Outreach
Noticeof non-compliance

Suspension
Notice of payment suspension

Dismissal 
Notice of dismissal and payment release
Reinstatement rights expire after 30 days

Day 1
Notice 1 

Day 30
Notice 2 

Day 45
Notice 3 

Day 75
Notice 4 

Day 105
Notice 5 

Å 3 notices and 21/2 months before payment suspension

Å 4 notices and 31/2 months before dismissal

http://www.decal.ga.gov/


Bright from the Start: Georgia Department of Early Care and Learning
www.decal.ga.gov 10

Apr May Jun Jul Aug Sep Oct Nov

June Renewals

July Renewals

August Renewals

September Renewals

October Renewals

Submission Campaign

Processing and Outreach

Suspension Window

http://www.decal.ga.gov/
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Reviewed purpose and importance of effort

Reviewed document requirements 

Reviewed process from provider perspective

Reviewed implementation timeline 


